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NucTpykuus AJs1 pyKOBOAUTEIsI 00pa30BaTeIbHOH OPraHnu3anum
1. IoaroTroBKa K NPOBeIEHUI0O UTOTOBOT0 COYNHEHNsI (M3JI0KEHM )

1.1. JInss mpoBeAeHUsS WTOTOBOrO COYMHEHUS (M3JI0KEHUS) PYKOBOJUTEIb
o0pa30BaTeNbHON OpraHu3anuu (Aajnee — pyKOBOAMUTENb) HE MO3/IHEE YeM 3a JBE
HEJEJH 10 MPOBEJAEHUS UTOTOBOIO COUMHEHHUS (M3JI0KEHUS) TOTKEH:

OpraHU30BaTh PETUCTPALMIO OOYy4YalIIUXCSd HA YyYacTHE B HWTOTOBOM
COUYMHEHUU (U3JI0KEHUHN);

Opyu Tojave 3asBJICHUS Ha y4acTHE B WTOTOBOM COYMHEHHUHU (M3JI0KEHUU)
IPOKOHTPOJIUPOBATh COOp coriacusi Ha 00pabOTKy NEPCOHANBHBIX JaHHbIX;

00ecneunTh NOJHOTY U IOCTOBEPHOCTh BHECEHUS CBEICHU 00 00yJaronmxcs
B MOAYJb cOopa st (OpMUPOBAHUS PETHOHATIBHOW MH(MOPMALIMOHHOW CHUCTEMBI
(manee — PUC);

oOecrieuuTh nepenavyy cBeeHuid u3 moayiia coopa B PUC B ycTaHOBIEHHbBIE
CPOKH;

ONPENENIUTh U3MEHEHHs TEKYIEro paclucaHus 3aHATUH 00pa3oBaTENbHOMN
OpraHu3allid B JHU MPOBEACHUS HTOTOBOIO COYMHEHUS (M3JI0KEHUS) TaKUM
oOpa3oMm, 4TOOBI OOECIEUYUTH YCJIOBHUSA JJIsi HAMKUCAHUS UTOTOBOTO COUYMHECHUS
(M37I0KEHUS) €r0 YYaCTHUKAMH.

1.2. He mo3auee yem 3a 10 gHeit 10 Hayasia MpoBeICHUS UTOTOBOTO COUNHEHUS
(U3710KEHUSI) PYKOBOAUTENb (OPMUPYET M YTBEPXKAAET COCTAaB KOMHCCHUH,
BKJIFOUAIOLIUI:

YJICHOB KOMMCCHM, YYacCTBYIOUIMX B OpraHU3allUH IPOBEIACHUS HUTOTOBOIO
COUMHEHUS (M3JI0KECHHUS);

YJIEHOB (IKCIIEPTOB) KOMMCCHUH, OCYILECTBISIOUIMX IPOBEPKY HTOTOBOTO
COUMHEHUS (M3JI0KECHHUS);

OTBETCTBEHHOTO 32 MOJIydeHHE OJIAHKOB UTOTOBOT'O COUMHEHUS (M3JI0KEHUS ) U
nepegadyy  MaTepuajoB  HMTOTOBOIO  COUYMHEHHUsS (M3JI0KEHHMSI)) B  MeCTax,
ONpEJENCHHBIX OpraHaMh MECTHOIO CaMOYIpPAaBJIEHUS, OCYILIECTBISIOIIUMHU
yrnpasieHue B cepe 00pa3oBaHuUs.

CocraB koMuccuM 00pa3oBaTeIbHOM OpraHu3auud (HopMUpyeTcs U3
YUHUTENEH-TIPEIMETHUKOB M aIMUHUCTpALIMU 00pa3oBaTeIbHONW opraHu3auuu. Jis
MOJIy4eHUs] OOBbEKTUBHBIX PE3yJIbTAaTOB MPHU MPOBEPKE M MPOBEICHUU HTOTOBBIX
COYMHEHHH (M3JI0)KEHUI) PEKOMEHYEeTCA HE MPUBJIEKATh yUUTENEH, 00ydaromux
BBIITYCKHUKOB JAaHHOT'O Yy4eOHOTO roja.

Komuccus o6pazoBarenbHON OpraHu3alyu A0KHA COCTOSITh HE MEHEE YeM
U3 Tpex denoBek. [Ipm 3TOM BO BpeMsl MPOBEAEHUS HUTOrOBOTO COYMHEHUS
(U3710)K€eHNsA) B AyJUTOPHM JOJDKHBI IPUCYTCTBOBaTh HE MEHEE JBYX YJICHOB
KOMHUCCHH 00pa30BaTeIbHON OpraHU3allHH.

[Ipyu HEOOXOOUMOCTH PYKOBOAMTENb BIIpaBe CO34aTh JIBE KOMHUCCUU



(xomuccusi 00pa3oBaTeIbHON OPraHU3alMK 10 MPOBEAECHUIO UTOTOBOTO COUUHEHUS
(M37105KEHNS) 1 KOMHUCCHSI 00pa30BaTEILHOM OPTaHU3AIMH 110 TIPOBEPKE UTOTOBOTO
COUYMHEHUS (U3JI0KEHUS ).

1.3. He mo3auee yem 3a 10 gHeit 10 Havyania mpoBeICHUS UTOTOBOTO COUMHEHUS
(M3MOKEHUSA) PYKOBOAUTEND MIPUKA30M Ha3HAYAET:

TEXHUYECKOTO CIELUAIIUCTA, OKa3bIBAIOIIETO nH(OPMAITMOHHO-
TEXHOJOTUYECKYI0 TIOMOIIlb, B TOM YHUCJE MO KOMUPOBAHUIO OJAHKOB HUTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS);

CHEI[MAINCTa, OTBETCTBEHHOIO 32 TIEPEHOC PE3YJIbTATOB MPOBEPKU U3 KOMUMN
OJIaHKOB PErucTpallid B OpPUTHHAIBl OJIAHKOB PErUCTpallud 00ydarouuxcs,
BBIITYCKHUKOB MPOIILIBIX JIET;

ACCUCTEHTOB I y4acTHMKOB ¢ OB3 B COOTBETCTBUM C 3aKIIOYEHHEM
MICUXO0JIOTO-MEAUKO-TIeilarornueckoit komuccuu (nanee — [IMIIK);

JNEXKYPHBIX, YYacTBYIOINIMX B  OpraHu3aldd  HUTOTOBOIO  COYMHEHUS
(W3710’KEeHNS ) BHE Y9€OHBIX KAOMHETOB.

1.4. He no3nHee 4eM 3a JIeHb JI0 Hayaljla MPOBEJICHUS] UTOTOBOTO COUMHEHUS
(M3MOKEHUS) PYKOBOIUTEND JOJIKEH:

OMPENICNIUTh KOJUYECTBO JICKYPHBIX, HAXOJAIIUXCS B MECTax MPOBEICHUS B
COOTBETCTBHH C MPUKA30M 00pa30BaTEIbHON OpraHu3aluu;

o0ecreyuTh TMOJYyYeHHWE U JOCTaBKy OJIAHKOB B  00pa3oBaTENbHYIO
OpraHu3aluio;

ONPENENIUTh  HEOOXOJMMOE  KOJMUYECTBO  y4yeOHbIX  KaOMHETOB B
o0pa30oBaTeNbHOM  OpraHM3aliyd ISl  MPOBEJCHUS HUTOTOBOTO  COUYMHEHMUS
(M3JI05KEHUA) U pacCTIpeICTICHHE MKy HUMH YYaCTHUKOB;

MPOBECTH TPOBEPKY TOTOBHOCTH 0Opa30BaTEeIbHOW  OpraHu3aiuu K
MPOBEICHUIO UTOTOBOTO COYMHEHUS (M3TI0KEHHUS );

OpraHu30BaTh MPOBEPKY PpabOTOCIIOCOOHOCTH TEXHUYECKUX CPEICTB B
MOMEIIEHUH JIJI1 TEXHUUECKOTO CIIeUAIINCTA,

OpraHu3oBaTh  oOecrleYeHue  YYaCTHMKOB  HMTOTOBOIO  COYMHEHUS
opdorpadurueckumu cI0BapsiMHU, a U3JI0KEHUS — opPorpaduuecKuMu U TOJTKOBBIMU
CJIOBapsIMU;

3aMOJIHUTh W MOJMKUCATh aKT TOTOBHOCTH OOpa3oBaTEIbLHON OpraHuU3allid K
MPOBEJICHUIO UTOTOBOTO cCounHeHus (n3noxkenus) o popme NC-01;

00ecIeyuTh MOJT POCIKUCh 03HAKOMJICHHE YWIEHOB KOMUCCHUU 00pa30BaTeIbHON
OpraHu3allii ¢ MHCTPYKTUBHBIMU MaTepHaJIaMH;

MOATOTOBUTH OTYETHBIC (POPMBI MJIsi TPOBEJEHUS HUTOTOBOTO COYMHEHUS
(M3J7105KEHUs ).

1.5. B nenb npoBeAeHUsT UTOTOBOTO COYMHEHUS (M3JI0KEHHS) PYKOBOIUTEIND
00s13aH:

MPOBEPUTHh TOTOBHOCTH YYEOHBIX KAOWHETOB K MPOBEICHUIO WTOTOBOTO
COUMHEHUS (M3JI0KEHHUS);

B COOTBETCTBUM C OIPEACICHHBIM BpEMEHEM JI0 Hauaja TMPOBEICHUS
WUTOTOBOTO COUYMHEHMS (M3JIOKEHUS) JaTh YKa3aHUE TEXHUYECKOMY CHEIUAIUCTY
MOJYYUTh TE€Mbl COYMHEHUS (M3JIOKEHUs) uepe3 OTKpPbITbie MH(OPMAIMOHHbBIC
pecypcsl (ege.edu.ru, fipi.ru, minobr.gov-murman.ru, gia.edunord.ru, moipkro.ru);

pa3MeCTUTh B MOMEIICHUU PYKOBOJUTENS BCE OJIAHKU UTOTOBOTO COUMHEHUS



(u370)KeHUsA) U 00eCleunTh MX HaJEKHOE XpaHEHHWE 10 MOMEHTA Iepefayd B
y4eOHbIe KaOWHETHI,

HE MO3/IHEE YeM 3a 15 MUHYT /10 Ha4YaJia UTOrOBOTO COUMHEHUS (U3TI0KEHUS)
BBIJIaTh YJICHY KOMHMCCHUU OJJAaHKM HTOTOBOTO COYMHEHHUS (M3TI0KEHUS), TEMBbI
COUMHEHHUS (TEeMBbI COYMHEHHUS MOTYT OBITh pacrliedaTaHbl Ha Ka)XJOTO yYaCTHHKA
WU pa3MelieHbl Ha J0cke (MHPOPMAIMOHHOM CTEHJE), TEKCT H3JI0KECHUS U
COMPOBOJIUTEIIbHBIE  JOKYMEHTBI JJIi TPOBEACHUS HUTOrOBOTO COUYMHEHUS
(u3n0’keHUs) B ydeOHOM KaOUHETE;

00eCIeyuTh TEKCTAMU U3JI0KEHUH TITyXUX, CIa00CIBIIIAIIUX BBITYCKHUKOB, a
TaK)K€ BBIITYCKHUKOB C TSKEJIBIMUA HAPYIICHUSMU peuH (OHU HE TPOCTYIIMBAIOT, a
B TedeHue 40 MUHYT YUTAIOT TEKCT JIJISl U3JI0KEHUS ).

2. TlpoBeneHne HTOrOBOI0 COYMHEHUs (M3J10KEHMST)

2.1. Ha sTane npoBeIeHNsI UTOTOBOTO COYMHECHHUS (M3JI0KEHHUS) PYKOBOIUTEh:

o0ecreynBaeT KOHTPOJIb MPOBEAEHUS UTOIOBOTO COUMHEHHUSI (M3JTI0KEHHUS) B
0o0pa3oBaTeIbHON OpraHU3aluu;

paccMaTpuBaeT UMHGOPMAIMIO, TMOJYYEHHYI0 OT WIEHOB KOMHCCHH,
JIEKYPHBIX U UHBIX JIUI] O HAPYIIECHUSX, BBISIBICHHBIX MIPU MPOBEICHUN UTOTOBOTO
COUYMHEHUS (M3JI0KEHUS);

OPUHUMAET MEpbl MO NPOTUBOACHCTBUIO HAPYUIEHUSIM YCTAHOBJIEHHOTO
NOpsIKa IPOBEICHUSI UTOTOBOTO COUMHEHUS (M3JI0KEHUS ), B TOM YUCJIE OPIraHU3yEeT
IPOBEJCHUE TPOBEPOK MO (akTaM HaAPYLIEHHUS YCTAHOBJIEHHOIO MOpSAKa
IPOBEJCHUSI HUTOTOBOIO COYMHEHHSA (M3JIOKEHHUS), NPUHMMAET pelieHue o0
OTCTPAHEHUU JIUI], HAPYIIUBIINX YCTAHOBJIEHHBIN NOPSIIOK NPOBEACHUS UTOTOBOTO
COYMHEHMs (M3JI0KEHMsI), OT padoT, CBA3aHHBIX C IMPOBEICHHUEM HTOIOBOIO
COYMHEHHUS (M3JI0KEHUS);

B CJyyae Yrpo3bl BO3HUKHOBEHHS YpPE3BbIYANHOW CUTyallMd NPUHUMAET
pelieHrne o0 MepeHoce MPOBEACHUSI UTOTOBOIO COYMHEHUS (M3JI0KEHUS) B IPYTroe
MECTO TPOBENCHHUS WIM Ha APYrod J[€Hb, MNPEIyCMOTPEHHBI pacnucaHUEM
IIPOBEICHUSI UTOTOBOI'O COUMHEHMS (M3J10KeHUs ). PykoBoauTenb 00pa3oBaTenbHON
OpraHu3allid OMNOBEIIAeT BCEX YYACTHUKOB O BPEMEHUM M MECTE MOBTOPHOIO
MPOBEJICHUSI UTOTOBOT'O COYMHEHUSI (MU3JI0KECHUS).

3. 3aBepleHne HTOrOBOr0 COUYMHEHUA (M3J10KEHHUS)

3.1. [1o oKOHYaHUU UTOTOBOTO COUMHEHUS (M3JI0KEHUST) PYKOBOIUTEIb:

NPUHUMAET y WICHOB KOMUCCUU OJJAHKU YYACTHUKOB UTOTOBOTO COYMHEHUS
(M3J7105KEHNUS) U COMPOBOUTEILHBIE TOKYMEHTHI;

nepeaaeT TEXHHUYECKOMY CHEIHANINCTY OJaHKU pPETUCTpauid U OJaHKH
3aMuCH JIsl KOMTMPOBAHMUS,

KOHTPOJIMPYET Mepeaady Konui 0JJaHKOB UTOTOBBIX COUMHEHUM (M3JT0KEHU )
Ha MPOBEPKY KOMHUCCHUU;

obecrieynMBaeT MPOBEPKY MTOTOBBIX COUYMHEHUN (MBJIOKEHUU) U HUX
OIICHUBAHUE B COOTBETCTBUM C KPUTEPHUSIMU OLICHHUBAHUS U B YCTAHOBJICHHBIC
CPOKHU;



OpraHu3yeT padoTy [0 BHECEHUIO PE3YJIbTATOB MPOBEPKHU U3 KOMUM OJJaHKOB
pPETHCTpAIlY B OPUTHHAJIBI OJJAHKOB PETUCTPAIIUU YUYACTHUKOB;

obOecrieunBaeT Tepenadyy OPUTHHAIOB OJIAHKOB HWTOTOBOTO COYWMHEHUS
(W3J105KEHNS) B OpTraHbl MECTHOTO CaMOYIIPaBJICHUS, OCYIIECTBIISIONINE YITPABICHUE
B c(hepe oOpazoBanus;

oOecrnieunBaeT 0€30MaCHOE XpaHEHHWE KOMHI HE MEHEee Mecsia ¢ MOMEHTa
MPOBEJICHUSI UTOTOBOTO COYMHEHUS (M3JI0KECHHUS).



